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Reply To: Date

From:

ORIGINATOR OF MESSAGE: 1. Write message legibly in space provided. 2. Detach and keep yellow copy for your file or follow-
up. 3. Send white original and pink copy with carbon between—do not separate,

RECEIVER OF MESSAGE: 1, Write reply legibly in space provided. 2, Detach pink copy for your file. 3. Send your reply to
Originator.
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