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Record Category, Title or Description 

Research Notebooks 

Project Reports (Project Control File) 

Iriformation to Suppor~ Patents and Patent 
Applications 

Weekly Reports Staff Engineers 

ProjeCt Detail (Reports·not prepared) · 

General Correspondence (pink copy) 

Outside Suggestions 

Employment Records 

Model Design Files 

Model QraY"ings - Origi-';lals or Microfilm 
Oza lids as obsoleted 

Drawing Transmittals - Copy or Microfilm 

'Gun Standards 

·Parts Lists - Originals or Revisions 
Microfilm 

-Test Rep9rts - Original Copies 

Remimton Hi:;tcty Data. 

Remington .. Ca ta ~og s 

Advertising Brochures 

....... -
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Retention 

Permanent 

Permane.nt 

. Life .of Patent 

10 years 

Life of Model 

10 years 

S years 

Division Mgr. 's files whe 
employed in Research, 
then sent to Personnel 
Office on termination or 
transfer . 

Life of Model 

Permanent 
Life of Model · 

Life of Model 

Life of Model 

Life of Model 
Permanent 

Permanent 

Permanent 

Permanent lviuseum File 

Museum File 
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Ilion Research Division 
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N/C Tapes for Prototypes 5 years 

PERT Charts 5 years 

Pure ha se Requisition Copies 5 years 

Budget Cost Accounting Reports 5 years 

Shipping Records {Custom Shop) 5 years 

SMMI Correspondence Files (Walker's) 3 years 

General Alphabetical File - Ilion Research Division 
(Screen for historical items at time of destruction) 

10 years 

-.·,. 

SMA:T 

.. ,. 
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REMINGTON A:VAS COMPANY, :NC. 

• 

• 

AN OPPORTUNITY 

TO PUT YCUI 

IDEAS TO WORK 

ACCS'Tm ICEAS 

CAN WN 
CASH AWARDS 

::.:ew and origi.."lal ideas are neecied 'thao: will !.."!I-prove our procu:•s. esui;:i:r::e:-:.: :l~~ :':l~::."'.c~: th::: 
·~ill prc:no:e sa!et:., .. and improve our v.·crki."'1~ concii:ions; that ,;=:i:l :e-..i::ce ccs~s a..~ci .:i;:::.:.::~:~ ....... ·as:e. 

Tc ear:i awards su)?gestiol".s must be s?edlic. It is ::.ot orci!:'13:il'.· enougn :o ~a~.· 'h.1: something 
O!.lght !:) b~ done. Tell us what to do a.'ld h~o it ar.d how CU::' Co~par.:1 \'t.•1!l oe?:~:. C[\•e :o:m.
;:lete information. 

The Corr.:i::anr may make full use of 3r.y SU?:gestion .oub::U::ali 
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57"!,L Y> .... 15.J.. l=M'e. ~?Yn '5~.!. \.2 'P•1·w1p .... C'; \\·~cc .. )':l \1 5'1..-.;::,; 

F-'•t.~acz)tyc:t=-:-;- ~s•.v~s;r..: Sr:~;z ~rvn•l?·<·/·.sf ,.. .. ~.9:w '>l•'+ \\ ..x; ,\f~Gfi ,f-:;· 
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"sC.'=n Sa ~11..i~; ~..,"t_)\S'>L&!l.. .. ....,....., 1,:~~ j'.l. s..,, ...... In c.;.&<' 6. (.u' 

:-iur..e.~'.h-t---...,..,..- Dept. & ::'-;o. ez.:-~c.c;;.7'2.. Date 1-19-7 .. ~ . 

\""~~ \- ~\i.Jv[\.,") ~;)- ?•HJ.i3 fEC..- /:J ~ /fd. 
P~e:i.se =.ue a sketch 1 on separate sheeti if th:it v.'ill help ex?l.U.'l you: ide.::1. ,.<:. J:;? n/.; s id .. _ .. 
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