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' I ~ RECORDS CONTROL SCHEDULE 

G88 DON'T SAY IT-WRITE IT 

To ~~~~~~~~~~~~~~~~-

From~~~~~~~~~~~~~~~~~ 

• Research Quarterly Report (Due the last Frid 

- March 
June 
September (30th) 
December (30th) 

RECORDS CATEGORY OR TITLE: 

re ('. 

IL~ t:> ~~l1L_ -. ~('k 
COPY "O" (OFFICIAL) 0 "X" (EXTRA)~ 

TOTAL RETENTION:-------

/ Q Years 
05·11050 Rw.1/79 

• Research Highlight "Report (Due the last Friday of month in BridgeporL) 

- January 
February 

- April 
May 

- July 
- August 
- October (28th} 
- November (25th) 

Note: 
Tile""New Products Report should be in Jim Martin's Office the preceding 
Friday. 

"YOURS. 
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