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QUOTES ARE OFTEN REQUESTED BY LAW ENFQRQ~MENT:OC°GENCIES, 
SO THAT THE FINANCE OFFICER FOR THl~fAGE°NGY:¢ANJ$SUE A 
PURCHASE ORDER NUMBER (FOR AN or¢jl{ACCOUN.tfo~ SEND A 
CHECK OR CREDIT CARD NUMBER IN WITH:IHE ORDER. 

...... , ................. . 

QUOTE REQUESTS FOR LAW ENFORC~\~WENT<A'dijjj\l.:Q~:~s MUST BE 
MAILED OR FAXED IN ON THEIR ORGANIZATIONA°L''LETTERHEAD WE 
NEED A HARD COPY OF THE REQUE$JtlNJ,:f\.SE THERE ARE QUESTIONS 
LATER. IF THERE ARE ANY DISCREPA}¢(t(t$)NTHE QUOTE, CLEAR 
THEM UP BEFORE RETURNING THE Q{J~_rt:g~}Q)!§iJ'; WE QUOTE, WE ARE 
OBLIGATED TO HONOR THE QUQ1f@XW:H$THERWE PROVIDED THEM 
WITH THE CORRECT OR INCORl(lt:'(ff:P:RICING.) QUOTES ARE ONLY 
VALID FOR 45 DAYS; ALL QLJOTES·srf'Ni:tJrB:oM THIS OFFICE MUST 
INCLUDE THE SENDER'S NAMllfAND TEiE.'DiliS:TE . 
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COPIES OF QUOTES SHOULPi~E s~ME:o Eff@ER IN THE EXCEL 
PROGRAM OR WITHIN SA~:J1JSiQ.~:$::)fHE Y*'~l SECTION. 
NOTE: ALL FEDERAL, GOVE~Af$NJ~ t\NP GOVERNMENT CONTRACT 
COMPANY REQUESTS SHOULD BE'GiVE'iS:?ro JESSICA EARLES. 
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BUSINESS OR AGENC\'::~QlfE.§~G A QUOTE SHOULD BE INFORMED 
THAT THE REQUEST.@!:(v TAKElHMr.o 120 DAYS ARO (AFTER RECEIPT 
OF ORDER) TO BE F~!Jj~~i::l.,iLED. 
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