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MONTHLY PROGRESS REPORT 

From the standpoint of consolidating the subject 
report, two minor areas of change in your reporting would 
be helpful. First, categorize the subjects according to 
the generai headings of Research and Development, Status-
Product Development, and Status--Process Development. It 
is difficuit. for me. to detel:ll\ine the appropriate placement 
of each item. All items- under Research and Development 
must be. provided with a highlight; items under either 
Status section need no highlights. The second point is 
simply to save me time in correcting your copy.. Use of 
capitai letters on qun parts is not appropriate. For ex
ample, barrels should begin with a small "b". 

'thanks .for your help • 
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