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Record 

Dealer Reports .......................................... . 
Deeds 
Delivery Slips (Customer Order Files) 
Depreciation Records ••.••••....•••...••.•....••..•••..•. 
Desk Records 
Detail Entries 
Diaries ................................................. . 
Dictation Notes 
Directories & Lists 
Direct Mail Work Orders ••..•....•...•.....••.•••••••••••• 
Disability and Unemployment Compensation Plans 
Disaster Plans 
Disk Packs ••.•••••••...••. ~ .•...•..••••.....•......•.... 
Displays, Exhibits, Fairs, Show Records 
Distribution Lists 
Distributors & Representative Records ••..•..•..••••••.•. 
Dividend Files 
Donations, Dues & Contributions 
Double or Duplicate Payment Files ....••.••..•••••••••••• 
Drafts 
Drawings 
Duties .................................. " ............... . 

E 

Earnings Improvement Reports ••..••..••..•.••••.•.••••.•• 
Economic and Financial Reports 
Economic Studies 
Emergency & Disaster Procedures ••...........•.•••.••..•• 
Employee Expense Fund Records 
Employee Records 

A&H Insurance .. -•.•••••....••. · .........•.•...•.•••..•. 
Absence/Attendance Records 
Address, Marital Status, Next of Kin 
Adjusted Service Date (ASD) .... • .....•......•.•••••.. 
Alien Records 
Application for Employment 
Application for Replacement Check .............•...... 
Attachment/Garnishment on Pay 
Authorized Record 
Blood Bank Authorization .••••••.••.••.••••••.•••..••• 
Blood Bank Change Report 
Change of Rate/Occupation 
Co nun. end a tions .. • .................................... . 
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