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RECORD~ CONTROL SCHEDULE 

FOR REMINGTON USE ONLY 

Record Category, Title, or Description Copy 

CORRESPONDENCE (Cont'd. ) 

PATENTS AND LICENSING - MISCELLANEOUS I 0 

x 

RESEARCH AND/OR TECHNICAL INFORMATIO:rfO. 

x 

All correspondence should be reviewed 
annually and that which is no longer 
pertinent should be destroyed on 
schedule with related subject. Infor
mation copies should be destroyed 
as soon as purpose is served. 

COST ANALYSES 0 

x 

COST BOOKS, REPORTS, STATEMENTS AND 
SUMMARIES' 

-~· 
JANUARY THROUGH MARCH, I 0 
AUGUST THROUGH OCTOBER - 1972 FORWAR~ X 

(LIFO) 

DECEMBER (YTD)- ALL YEARS 0 

x 

Loelltion or 
Principal 

Responsibility 

LEGAL 

ANYWHERE 

RESEARCH 

ANYWHERE 

ANYWHERE 

ANYWHERE 

ANYWHERE 

ANYWHERE 

ANYWHERE 

ANYWHERE 

• 
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Page ~-8 i 
Date ebruax:y:,9f 

Total Retention 

MAX. 10 YEARS 

MAX. 5 YEARS 

10 YEARS 

MAX. 5 YEARS 

2 YEARS 

MAX. 2 YEARS 

PERMANENT 

MAX. 5 YEARS 

UFTA/10 YEARS 

MAX. 10 YEARS 
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