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1-10-BS 

The following records are currently under suspension under 
the Records Retention Program: 

o Management, Finan~e, Public Reiations Records, 1976-
present - Citron v. Remington (unless specifically 
released by the General Counsel) " 

o Production, Research, and.Finance Records concerning 
purchase of .low density polyethylene, 1977-present 
u.s. Plastics·corp. v. Du Pont et al and other 
li tiga ti on. 

o Marketing and Personnel records with respect.to those 
persons employed temporarily or permanently outside the 
United States since January l, 1977. The reco~ds are 
being retained pursuant to a Grand Jury investigation 
of the sale of dyestuffs .. · 

o For purposes of retention of records until completion 
of Federal tax audits, Remington's returns have been 
audited and taxes settled through 1~76. 

o Records pertaining to purchases at Lake City from 
Westinghouse Electric supply Corporation (WESCO). The 
records are being retained pursuant to a Grand Jury 
investigation of such purchases. 

o All documents pertaining to smokeless powd.er and lead 
used in prod~ction at Bridgeport ~nd Lonoke since 
January 1, 1982. 
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The following records are currently under suspension due 

to the indicated 'lawsuits: 

o Management; Finance, Public Relations Records, 1976-
prese.nt - Citron v. Remington (unless specifically 
released by the General Counsel). 

o Production, Resear9h, and Finance Records concerning 
purchase of low density polyethylene, 1977-present -
U.S. Plastics Coro. v. Du Pont et al and other 
litigation. 

o For purposes of retention of records until completion 
of Federal tax audits, Remington's returns have been 
audited and taxes settled t.~rough 1976. 

January 13, 1983 
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Research Programs 
Research Reports 
Return Authorizations ..•... ,., .•••.•.....•.........•...... 
Royalty Income Forecasts 
Royalties · 
Rules and Regula ti .:>ns .........•................•. · ...••.•• 

s 

Safety .................................................... . 
Salary Administration Records 
Salesmen's Reports 
Sales Records . ~ .......... · ............•...•.......•.•••... 
Sales & Transfers 
Sample Orders 
Schedules ................. .,, .. II •••••• .,, •••••••••••••••••••• 

Secrecy Agreements 
Security 
Selling Expense· ......... o ..... ., ••••••••••••••••••••••••••• 

Selling Prices 
Seminars 
Service Manual •..•...•.......................•••••••••••• 
Shift Differentials & Schedules 
Shipping Orders 
Shipping Records ....•.... , .......•.. , •.................... 

Page 10 

R-1 
R-1 
R-1 
E-56 
A-4 I P-11· 
A-1 
R-1 
R-1 
R-2 
V-2 
R-2 
A-4 
R-2 
W-3X 
R-2 to R-5 
D-2 
P-13X 
P-9 
R-6X 
P-5 
R-4 
C-12X 
F-7 
R-6X 
R-6X 

S-1 to s-3 
S-4 
S-4, s-s 
S-4, S-5 
S-5 
C-11 
p.;,.-5 
A-4 
S-5, S-6 
S-6 
P-7 
M-2X 
P-12 
P-5 
S-7 
S-7, S-8 

R2510505 



Record 

Shows ......... , ,, .......... - .. · · . · .. · ~ · · · · · · · · · · · · · · · · · · · · · 
Shorthand Notebooks 
Site Surveys 
Software .......•.....•................. ~ ......•.......... 
Solid Waste Control Records 
Specifications 
Standards ......•........•.. _ ..........................•... 
State Sales, Use and Income Tax 
Stationery ·& Form Orders 
Stock Status Report ......... .- ............. · ........•...•.. 
Stor·es Caption Report 
Stores Tickets 
Stock and Order Reports .•...••....••......•..••..•...•... 
Stockholders' Records 
Studies 
subscriptions ..••.. ' .....................••.•....•..•.... 
Subsidiaries Records 
Suppliers Invoices 
Surveys ........•....................................•.... 

T 

Tags • · .•••••..••• • •• • · · • • · · · · · · · · · · · · · · • · • · · · · · • • · · · • · · · • · 
Tariffs and Trade 
Tax Exemption Cer.tificates 
Tax Records •...•. It .................. ~ •••••••••••••••••••••• 

Technical Records 
Technology 
Telegrams and Teletype Messages ........................•. 
Telephone Calls and Messages 
Temporary Employee 
Tickler Files .•...•...........................•.......•.. 
Time Cards, Slips or Reports 
Toxicological Data 
Trade Journals ..................... ' ....... a •• ' ...... II ..... . 

Trad~ Marks 
Trade Shows 
Training Courses ..................................•.... , . 
Transfer Prices 
Transportation Records - Costs & Routes 

- Agreements ..................... . 
- Laws & Regulations 

Page 11 

A-2 
D-2 
S-lOX 
C-3 
E-47 
S-8, P-8 
S-8 
T-3 
P-13X 
S-8 
S-9 
S-9 
S-9 
S-9 
s-.9 
P-12, P-13X 

·S-lOX 
V-2 
S-lOX 

L-1 
T-1 
T-1 
T-1 to T-4 
A-4 ,· R-4, S-8 
P-8 
T-4 
T-4 
T-5 
T-5 
E-46 
E-49, 0-1, P· 
P-12 
T-5~ T~6 
A-2 
T-6 
T-6 
R-1 
A-5 
L-SX, R-6X 

R2510506 



Record 

Travel Arrangements ........................................ . 
Travel Expense R~ports 
Trip Reports 

Onion Records .....•.........•............................ 
Unsolicited Ideas 
U. S. Savings Bonds Records 

v 

Vacation Schedules, Records~ etc .•.••.••..•..•.....•.••.. 
Ventors' ~nvoices 
Vendors' Quotations 
Venture Plans and Reviews ............................... . 
Visitors 
Visit Reports 
Vouchers .•............................. e •••••••••••••••••• 

.w 

Wage and Hours Report ......•...................•.••..•..• 
Wage Roll 
Wages - General 
Warehouse Records •••••••••••••••••••••••••••••••••••••••• 
Warranties 
Waste Disposal Permits 
Waste Reco~ery & Recycle Records ....•••..•..•...••.•....• 
Water Pollution Control Records 
Wholesaler Reports 
Wilmington Form Statements ...........••.....•......•....• 
Work Force Reports 
work orders 
working Files ........................................... . 
Workshops 

Rev. 
4/82 

. I 

X, YI Z 

(None) 

Page_ lZ 

T-6 
E-45 
T-7X 

L-1 
U-lX 
U-lX 

E-46 
V-1 
V-1 
N-1.X 
V-2 
R-3 
V-2, V-3X 

W-1 
W-1 
W-1 
W-1, W-2 
w-2 
E-48 
E-48 
E-48 
n~2 
W-2 
W-2 
W-3X 
W-3X 
M-2X 

R2510507 
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@®> RECORDS CONTROL SCHEDULE 

FOR REMINGTON USE ONLY 

Record Category, Title, or Description 

ACQUISITION RECORDS (Cont'd.) 

REPORTS 

STUDIES 

ACTION LOGS 

Responses to mail addressed to the 
Executive Conunittee Members and 
referred by them to the appropriate 
Department for consideration.and 
handling. 

AD.JUSTMENTS (CUSTOMER) 

ADVERTISING & PROMOTION RECORDS 

AGREEMENTS AND CORRESPONDENCE RELATING THERETO 

~ ,COLLECTIVE BARGAINING CONTRACTS 

NEGOTIATION RECORDS 

Rev. 4/82 

Copy 

ox 

ox 

0 

x 

0 

x 

0 

x 

0 

x 

0 

x 

I 
I 

l 

I 
I 

location or 
Principal 

R9$ponslbility 

ANYWHERE 

ANYWHERE 

EXECUTIVE 
COMMITTEE 
MEMBERS 

ANYWHERE 

FINANCE 

ANYWHERE. 

ADVERTISING 

ANYWHERE 

ANYWHERE 

ANYWHERE 

ANYWHERE-

ANYWHERE 

I 
I 

I 

Page A-2 
Date April, 1982 

Total Retention 

MAX. 10 YEARS 

MAX. ].O . YEARS 

1 YEAR 

MAX. 1 YEAR 

6 YEARS AFTER RECEIPT 

MAX. UNTIL SETTLEMENT OR 
ABANDONMENT 

5 YEARS AFTER LAST RUN OF . 
ADVERTISING OR LAST 
DISTRIBUTION OF MATERIAL 

MAX. 5 YEARS 

50 YEARS AFTER TERMINATION 

MAX. 3 YEARS AFTER 
TERMINATION 

50 YEARS AFTER TERMINATION 

MAX. 10 YEARS AFTER 
TERMINATION. 
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~ RECORDS CONTROL SCHEDULE 

FOR REMINGTON USE ONLY 

Record Category, Title, or Description 

AGREEMENTS AND CORRESPONDENCE (Cont'd_) 

ALL OTHER AGREEMENTS/CONTRACTS 
(INCLUDING GOVERNMENT) . 

AIRCRAFT FLIGHT CONFIRMATIONS 

OPERATIONS INFORMATION 

ALCOHOL PERMITS 

AMMUNITION TRANSACTION RECORDS 

ANALYTICAL LABORATORY RECORDS, REPORTS & 
TEST RESULTS 

ANNUAL STATISTICS TO WILMINGTON 

ASSOCIATION & MEMBERSHIP RECORDS 

CERTIFICATES OF MEMBERSHIP 

S.. , CORRESPONDENCE 1 REPORTS , WORKING PAPERS 

· Rev. 4/82 

Copy 

0 

x 

0 

0 

0 

0 

0 

x 

ox 

0 

ox 

I 

I 

I 

I 

I 

location or 
Principal 

Responsibility 

ANYWHERE 

.ANYWHERE 

FINANCE 

FINANCE 

FINANCE 

PLANT SITE 

ANYWHERE 

ANYWI!ERE 

ANYWHERE 

ANYWHERE 

ANYWHERE 

Page A-5 
Date April, 1962 · 

Total Retention 

6 YEARS AFTER TER~INATION 

MAX. UNTIL TERMINATED 

UFTA/2 YEARS 

1 YEAR. 

5 YEARS AFTER TERMINATION 
OF LICENSED OPERATION 

I 3 YEARS AFTER SALE OR 
.DISPOSAL 

I UNTIL SUPERSEDED OR 
OBSOLETE 

UNTIL SUPERSEDED OR 
OBSOLETE 

5 YEARS 

UNTIL TERMINATED 

MAX. 3 YEARS 
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WP~ RECORDS CONTROL SCHEDULE 

FOR REMINGTON USE ONLY 

Record Category, Title, or Description 

CASHIERS' RECORDS 

DAILY VOUCHER 

ALL OTHER 

CHECK HANDLER'S RE:CORDS OF .OUTGOING CHECKS 
RELEASED TO OTHER THAN PA YEE· 

CHRONOLOGICAL FILES -AUTHOR'S CONVENIENCE FILE 

CLAilv1S & COMPLAINTS, (NONEMPLOYEE - PERSONAL 
INJURY or PRODUCT DEFECTS) AND CLAThlIS 
INVESTIGATION REPORTS 

COJvTh.1ISSION RECORD'S 

DETAILS 

·" ... PAYMENT INSTRUCTIONS --- See POLicms 
AND PROCEDURES 

STATEMENTS 

C-Opy 

0 

0 

0 

x 

01 

XI 

location or 
Principal 

Responsibility 

BANKING 

ANYWHERE 

ANYWHERE 

ANYWHERE 

ANYVJHERE 

LEGAL 

X I · ANYWHERE 

O I FINANCE 

01 · FINANCE 

X ANYWHERE 

Page C-2 
. om February, 1gs; 

Total Retention 

UFI'A/6 YEARS 

2 YEARS. 

6 YEARS 

MAX. 1 YEAR 

3 YEARs AFTER SETTLEMEN'l 
OR ABANDONMENT 

3 YEARS AFTER SETTLEMEN'] 
·OR ABANDONMENT 

MAX. 3 YEARS AFTER 
SETTLEMENT OR . 
ABANDONMENT 

UFTA/6 YEARS 

UFTA/6 YEARS 

MAX." 6 YEARS 
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RECORDS CONTROL SCHEDULE 

FOR REMINGTON USE ONLY 

Record Category, Title, or Description 

COMPETITIVE RECORDS 
Miscellaneous records on sales and/or use 

of products by competitors, as well .as 
evaluations, sales and/or use of com...: 
petitive products. May also include 
information on the organization, per
sonnel, etc. of competitive companies. 

- ADVERTISING STUDIES 

- FlliANCIAL DATA - ACTUAL AND ESTIMATES 
Includes manufacturing process, costs, 
illvestment, etc. 

PRODUCT EVALUATION 

COMPUTER RECORDS 
Hard copies of computer generated business reports 

or documents, including mlcroform, are subject 
to specific retention shown elsewhere in this 

·" schedule. Official records, for the purpose of 
records control, are not the responsibility of the 
data processing organization. Copies retained in 
data processing are considered work or reference 
cople·s that should be destroyed when they have 
served the ih.tended plll'pose of control 
nr reference. 

Copy 
location or 

Principal 
Responsibility 

OX I MARKETlliG 

0 I ANYWHERE· 

x I ANYWHERE 

0 I MARKETING 

·X ANYWHERE 

ox ANYWHERE 

Page C-3 
Date February, 191 

Tota! Retention 

I MAX. 5 YEARS 

MAX.10 YEARS 

MAX. 3 YEARS 

· MAX. 5 YEARS 

MAX. 3 YEARS 

SEE RELATED RECORDS 
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<ru.MSY RECORDS CONTROL SCHEDULE 

FOR REMINGTON USE ONLY 

. Recxird Category, Title, or Description 

. COMPUTER RECORD'3 (Cont'd. ) 

MARKETING RESEARCH DATA - ORDERS/ 
SHIPMENTS 

Copy 

x 

Location or 
Prin~ipal 

Respo nSlb iii ty 

FINANCE 

PROGRAM CHANGE REQUEST AUTHORIZATION OX I ANYWHERE 

,, 

PROGRAM DOCUMENTATION, SOURCE. 
LJSTINGS, JOB .CONTROL LANGUAGE; 
EQUIPMENT CONFIGURATION LISTS, 
INPUT DATA, SYSTEMS DOCUMENTATION, 
ETC. 

PROJECT STUDIES 

0 

0 

PUNCHED CARDS, WHICH ARE, IN EFFECT, I 0 
. SOURCE DOCUMENTS, MUST BE RETAINED 

FOR THE-SAME LENGTH OF TIME AS SOURCE 
DOCUMENTS OF A RELATED NATURE. SHOWN 
ELSEWHERE IN THIS SCHEDULE AND NOT AS 
PUNCHED CARDS (E.G., PUNCHED CARD 
CHECKS, STO~ES TICKETS, JOB CARDS, 
ETC. ' wmcH MIGHT BEAR THE USUAL 
APPROVALS FOR WAGES PAID AND 
MATERIALS WITHDRAWN, ETC., AND 
SUBSEQ.UENTLY USED TO RECORD TRANS
ACTIONS IN THE ACCOUNTS BY DATA 
PROCESSING PROCEDURES). 

ANYWHERE 

ANYWHERE 

ANYWHERE 

Page C-4 
Date February, H 

Total Retention 

10 YEARS 

UFI'A/UNTIL OBSOLETE 

UNTIL SUPERSEDED 

MAXIMUM 10 YEARS 
. . 

SEE R:8"LATED RECORD 
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FOR REMINGTON USE ONLY 

Record C;itegory, Title, or Description 

COR."R.ESPONDENCE 
Unless covered by or associated with a specific 

entry listed elsewhere in this SCHEDULE, 
the following guidelines for the indicated 
retention times shall govern: 

GENERAL OR SUBJECT FILE CORRESPONDENCE 
Alphabetical, numerical or other classification. 

These files should be reviewed periodically, 
at least annually, and that which is ·obsolete 
or no longer needed should be destroyed in 
accordance. with the indicated retention 
times, which are maximum. 

DOMESTIC 

EXPORT/INTERNATIONAL 

- CHRONOLOGICAL FILES --- See _CHRONOLOGICAL 
FILES 

- CUSTOMER CORRESPONDENCE --- See CUSTOMER 
)• ORDER FILES 

- EXECUTIVE AND FINANCE COMMITTEES --
Also see COMMUNICATIONS WITH BOARD 
OF DIRECTORS AND REPORTS TO EXECUTNE 
COMMITTEE 

C<Jpy 
Loca~lon or 

Principal 
Responsibility 

OX I ANYWHERE 

OX I ANYWHERE 

0 

x 

.COMPANY 
SECRETARY 

ANYWHERE 

. ··"" 

Page . C-7 
Date~ 

Total Retention 

MAX. 3 YEARS 

MAX. 5 YEARS 

10YEARS 

Iv1AX. 5 YEARS 
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RECORDS CONTROL SCHEDULE 

. FOR REMINGTON USE ONLY 

Record Category, Title, or Description Copy 

CORRESPONDENCE (Cont'd. ) 

PA TENTS AND LICENSThTG - MISCELLANEOUS I 0 

x 

RESEARCH AND/OR TECHNICAL INFORMA TIO:rf 0. 

x 

All correspondence should be reviewed 
annually and that which is no longer 
pertinent should be destroyed on 
schedule with related subject. Infor
mation copies should be destroyed 
as soon as purpose is served. 

COST ANALYSES 0 

x 

COST BOOKS, REPORTS, STATEMENTS AND 
SUM:MARIES . 

-~· 
JANUARY THROUGH MARCH 1 j 0 
AUGUST THROUGH OCTOBER - 1972 FORWAR11 X 

(LIFO) 

DECEMBER (YTD)- ALL YEARS 0 

x 

location or 
Principal 

R ll'Spo nsi b iii ty 

LEGAL 

ANYWHERE 

RESEARCH 

ANYWHERE 

ANYWHERE 

ANYWHERE 

ANYWHERE 

ANYWHERE 

ANYWHERE 
ANYWHERE 

Pase 
Date 

- ,•' 

C-8 
Februarv, 19c 

Total Retention 

MAX. 10 YEARS 

MAX. 5 YEARS 

10 YEARS 

MAX. 5 YEARS 

2 YEARS 

IVIAX. 2 YEARS 

PERMANENT 

MAX. 5 YEARS 

UFTA/10 YEARS 

. MAX. 10 YEARS 
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1il_PIT!Y RECORDS CONTROL SCHEDULE 

FOR REMINGTON USE ONLY 

Record Category, Title. or Description 

CREDIT RECORDS (Cont'd.) 

PROCEDURES --- See POLICIES & 
PROCEDURES 

REPORTS 

CUSTOMER ORDER FILES 

.. ~· I , I 

· Files include, but are not limited to, the 
following documents: 
Acknowledgements, Certificates of 
Origin, Credit Memos,. Credit 
Restrictions, Customer Cards, I)ebit 
and Credit Invoices, Declarations of 
Value, Dock Receipts, Drafts, Letters 
_of Credit, Licenses, Orders, Q.uotations, 
.I:Bclaration·s, etc. 

DOMESTIC 

*If Tax Exemption Certificates 
are obtained: 

- Keep all Customer Purchase 
Orders for a period of 6 years, or 

Make a copy of those Customer 
Purchase Orders that make a 
refer~nce to their Tax Exemption 
Certificate and retain this copy ior .. 

"""" 'Y" .... 

Copy 

0 

x 

location or 
Principal 

Responsibility 

FINANCE 

ANYWHERE 

OX !ANYWHERE 

Page C-11 
Date February, 1 SE 

Total Retention 

3 YEARS 

MAX. 3 YEARS 

MAX 3 YEARS* 
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RECORDS 'CONTROL SCHEDULE 

FOR REMINGTON USE ONLY 

Record Category, Title, or Description 

CUSTOMER ORDER FILES (Cont'd.) 

EXPORT 

--
CUSTOMER RETURNS - RETURN AUTHORIZATIONS 

Products ordered by a customer but returned 
to Remington plants or warehouses for various 
re a.sons. 

CUSTOMS - Foreign & U. S. 

.~ 

Copy-

0 

x 

0 

x 

0 

x 

Location or 
Principal 

Responsibility 

!MARKETING -

I ANYWHERE 

I MARKETING 

I ANYWHERE 

IINTERNA TIONA 
OPERATION~ 

I ANYWHERE 

Page 

Date 

C-12X 
February, 198; 

Total Retention 

I UFTA/5 YEARS 

MAX. 5 YEARS 

-5YEARS 

1\1.AX. 5 YEARS 

5 YEARS 

I MAX. 5 YEARS 
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RECORDS CONTROL SCHEDULE 

FOR REMINGTON USE ONLY 

Rewrd Category, Title, or Description 

DIVIDEND FILES 

DIVIDEND CHECKS (Cancelled Checks, Central 
Lists and Reconciliations) 

DIVIDEND ORDERS {Stockholder Authority to 
Pay Others) 

DONATIONS, DUES & CONTRIBUTION'RECORCB 

DOUBLE OR DUPLICA 'TE PAYMENT FILES 

DRAFTS --- Also see MASTERS 

DRAWINGS 

)t 

A preliminary writing, typed, or reproduction 
of any document. 

Includes, architecture, design, engineering . 
machinery, property, tools, etc. 

Copy 

0 

0 

0 

x 
0 

location or 
. Pdncipal 
R1np<1nsibility 

I FINANCE 

I FINANCE 

I FINANCE 

ANYWHER~ 

I FINANCE 

OX I ANYWHERE 

0 ANYWHERE 

x ANYWHERE 

Paga D-3X 
Date · Fe brua:r:y, 1 981 

Total Re1ention 

I UFTA/6 YEARS 

I 3 YEARS AFTER CANCELLED 
OR SUPERSEDED 

UFTA/6 YEARS 

!vlAX. 6 YEARS 

6 YEARS 

I · !vlAX. 1 MONTH AF'TER 
FINAL ISSUE 

LIFE OF FACILITY OR 
EQ.UIPMENT 

MAX. LIFE OF FACILITY . 
OR EQUIPMENT 
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RECORro CONTROL SCHEDULE 

FOR REMINGTON USE ONLY 

Record Category, Title. or Description 

ENERGY CONSERVATION DA TA 

REPORTS - DU PONT (CMA&ENCON) 

SUPPORTlNG DA TA· 

ENERGYRECORDS . 

ENGJNEERING STUDIES AND REPORTS 

. . 
ENVIRONMENTAL CONTROL RECORDS ---Also see 

CLAilvIS, OSHA RECORDS, RA.DIA TION RECORDS 

GENERAL CORRESPONDENCE 

IN"CIDENT REPORTS 
Involving on-plant accidental discharge of 

·• 11 ' · fumes, gases, liquids and solids. 

MANPOWER EXPOSURE RECORDS 

Rev. 

Copy 

0 

x 

0 

x 
ox 
0 

X· 

0 

x 
0 

x 

Location or 
Principal 

ResponsioilitiJ 

ANYWHERE 

ANYWHERE 

ANYWHERE 

ANYWHERE 

ANYVt/HERE: 

ENGINEERING 

ANYWHERE: 

ANYWHERE 

·ANYWHERE 

ANYWHERE~ 

ANYWHERE 

0 · / ANYWHERE 

X ANYWHERE 

Page E-47 
Date February, J 981 

Total Retention 

PERMANENT (all base data from 
1972.plus any changes) 

MAX. PERM:.l\NENT 

5 YEARS AFTER DU PONT 
SUBMISSION" TO DEPT OF 
ENERGY 

MAX. 5 YEARS 

MAX. 10 YEARS 

25 YEARS . 

:rvIAX. 20 YEARS 

lvrAX. 8 YEARS 

MAX. 3 YEARS 

5 YEARS 

MAX. 5 YEARS 

50 YEARS 

:MAX. 50 YEARS 
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RECORDS CONTROL SCHEDULE 

FOR 'REMINGTON USE ONLY 

Record Category, Title, or Description 

FEDERAL TAX AUDITS --- Also see TAX FILES AND 
REPORTS 

Upon notification from tl:J.e Finance Department that 
examination of the Company's ·Federal income tax 
return frn:·· a given year has been completed, records 
retained UFTA for that year may be destroyed pro
vided that their business use has expired and that 
they are not required for other purposes as set 
forth in this Records Control Schedule. --- Also 
see the Suspensions Section of the General 
Ins true ti ans. 

FIELD REPORTS 

FINANCIAL STATEMENTS · 

ANNUAL REPORT 

CONSOLIDATION 

) PUBLISHED REPORTS 

QUARTERLY REPORTS 

SIGNIFICANT STATISTICS 

Copy 

0 

x 

0 

0 

0 

0 

ox 

location or 
Principal 

R~ponsibility 

MARimTING 

ANYWHERE 

Frn:ANCE 

FINANCE 

FINANCE 

FINANCE 

ANYWHERE 

Page F-1 
Date Februarv, 1 gaJ 

Total Retention 

MAX. 1 YEAR 

MAX. 1.YEAR 

UFTA/10 _YEARS 

UFTA/10 YEARS 

UFTA/10 YEARS 

10 YEARS 

UNTIL SUPERSEDED 
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RECORDS CONTROL SCHEDULE 

FOR REMINGTON USE ONLY 

Rerord Category, Title, or Description Copy 

FllilSHED PRODUCT DISTRIBUTION EXPENSE 
STA TJ;:MENTS I ·o. 

x 

FThJISHED PRODUCT.TO WAREHOUSE ox 

FIREARMS TAANSACTION RECORDS 0 

FIXED ASSETS 

ABANDONMENTS IN Pl.ACE 0 

APPRAISALS - PLANT 0 

x 
- CODE MANUAL I .o 

x 

.I• I o I REQ.UEST FOR CODE. CHANGES 
(Form G-461) 

I xj 
*Filed with fixed asset vouchers. 

I 

Location· or -
Principal 

Responsibility 

FlliANCE 

ANYWHERE 

ANYWHERE 

PLANT SITE 

I. 

I 
SALES OFFICE 

FINANCE I 
FINANCE 

ANYWHERE 

F.INANCE 

ANYWHERE 

FINANCE I 
ANYWHERE 

I 

Page F-2 
Date February, 1981 

Total Retention 

3 YEARS 

MAX. 3 YEARS 

. :MAX. 3 YEARS 

LIFE OF COMPANY 

1 YEAR 

UNTIL SUPERSEDED 

2 YEARS 

PERMANENT 

MAX. 2 YEARS. AFTER 
SUPERSEDED 

UFTA/50 YEARS* 

MAX. 2 YEARS 
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FOR RE~INGTON USE ONLY 

Record Category, Title, or Oe$cription 

IMPORT - DUTIES, QUOTES, REGULATIONS · 

INSTRUCTION FOLDERS FOR CUSTOMERS (f?.EMINGTON) 

SIN"GLE COPY OF EACH INSTRUCTION FOLDER 

ThJSURANCE FILES 

ACCIDENT REPORTS (FillLD 
REPRESENTATIVES). 

CORRESPONDENCE 

FINANCIAL RECORDS --- See VOUCHERS 

INSUR.AN CE CERTIFICATES 

LITIGATION --- See LITIGATION RECORDS 

Copy 

0 

0 

location or 
Principal 

R~ponsibility 

I ANYWHERE 

I ANYWHERE 

I 

I 

x . I ANYWHERE I 
0 I PRODUCTION l 

PLANNING 

0 FINANCE 

0 ANYWHERE 

x ANYWHERE 

0 FINANCE 

Paga I-1 
Date February. 1981 

. T_otal Retention 

1 YEAR AFTER CANCELLED 

5 YEARS AFTER PRODUCT 
.DISCONTINUED 

NI.AX. UNTIL PRODUCT 
DISCONTINUED 

LIFE OF COMPANY 

3 YEARS AFTER SETTLEMENT 

3 YEARS 

NI.AX. 3 YEARS 

UNTIL SUPERSEDED 
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RECORDS CONTROL S_CHEDULE 

FOR REMfNGTON USE ONLY 

LABELS & TAGS 

Reeord Category, Title, or Description 

SINGLE COPY OF EACH PRODUCT 
PACKAGE, LABEL AND TAG 

PROCEDURES ---.See POLICIES & PROCEDURES 

CORRESPONDENCE, WORKING PAPERS 

LABOR RELATIONS 

AGREEMENTS --- See AGREEMENTS 

ARBRITRA TION CASES 

location or 
Copy I Principal 

Responsibility 

. 0 I ANYWHERE 

x 

0 

ANYWHERE 

PRODUCTION 
PLANNING 

10 ANYWHERE 

x ANYWHERE 

I 

0 LEGAL 

x ANYWHERE 

I 
I 

-..... / 

Page L-1 
Date February, 19 

Total Retention 

5 YEARS AFTER PRODUCT 
DISCONTINUED 

MAX. UNTIL PRODUCT 
DISCONTINUED 

LIFE OF COMPANY 

3 YEARS 

:MAX. 3 YEARS 

50 YEARS 

MAX. 15YEARSAFTER 
CLOSED 
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FOR REMINGTON USE OHLY 

Rerord Category, Title, or Description 

LABOR RELATIONS (Cont'd. ) 

LAWS 

- WORKMEN'S COMPENSA TION--SEE .LITIGATION 
RECORDS 

LIFO RECORrB 
. ALL RECORDS NEEDED TO SUPPORT THE 

COMPANY'S LIFO VALUATION 

LITIGATION RECORDS 

- ANTITRUST 

- OT.HER r 

·' 

Rev. 8/84 

Copy 
location or 

Principal 
Responsibility 

X !ANYWHERE: 

0 !ANYWHERE 

0 I LEGAL 

X I ANYWHERE 

0 ·I LEGAL 

X I ANYWHERE 

.Page L-5X . 
Date August 2-.9~ 

Total Retention 

MAX. 5 YEARS AFTER SUPER
SEDED 

PER:rVffiNENT 

10 YEARS AFTER LITIGATION 
CONCLUDED OR ABANDONED· 

MAX. 3 YEAHS AFTER I. ITIGA 
TION CONCLUDED OR ABAN
DONED 

6 YEARS AFTER LITIGATION 
CONCLUDED OR ABANDONED 

MAX. 3 YEARS AFTER LITIGA· 
TION CONCLUDED OR ABAN
DONED 
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:@®l RECORDS CONTROL SCHEDULE 

FOR REMINGTON USE ONLY 

Record Category. Title, or Description 

MARKETING REC_ORDS --- See also COMPETITNE 
INFORMATION 

CORRESPONDENCE 

REPORTS AND MARKET RESEAF 

MASTER TRADE -REPORTS 

FINAL REPORT 

MASTERS 
Ditto, mimeo or other type printing masters. 

MEETINGS 

1-

BOARD AND SHAREHOLDERS MEETINGS --
See CORPORATE RECORDS 

OPERATIONS COMMITTEES 

Copy 

0 

x 

ox 

0 

x 

location or 
Principal 

Rittponsibility 

I ANYWHERE 

ANYWHERE 

ANYWh"'ERE 

NG 

ING 

.RE 

COMMITTEE 
SECRETARY 

ANYWHERE 

Page M-1 
Date February, 19€ 

Total Retention 

3 YEARS 

MAX. 3 YEARS 

10 YEARS 

UNTIL SUPERSEDED 

5 YEARS 

MAX. SAME AS RELATED 
RECORDS 

30 YEARS 

TO BE RETURNED UPON 
RECEIPT OF NEXT MINUTES 
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RECORDS CONTROL SCHEDULE 

FOR REMINGTON USE ONlY 

Record Category, Title, or Description 

_:.NIEETIN"GS (Cont'd. ) 

PRODUCT SAFETY SUBCOMMITTEE 

ALL OTHERS, MJNUTES, REPORTS, 
WORKlliG PAPERS 

Copy 

0 

0 

x 

Location or 
Principal 

· Rc-sponsibility 

RE SEAR.CH 

ANYWHERE 

ANYV!.RERE 

Page M-2X 
Date Febrna ry, 1 gg-

Total Retention 

LIFE OF COMPANY 

3 YEARS 

MAX. 3 YEARS 
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RECORDS CONTROL SCHEDULE 

FOR REMINGTON USE ONLY 

.'Record Category, Title. or Description 

PATENT FILES 

APPLICATIONS 

CORRESPONDENCE, WORKING PAPERS --
See RELATED RECORDS 

INVENTIONS REPORT 

LAWS --- See AGREEMENTS 

LITIGATION --- See LITIGATION RECORDS 

PATENTS 

SINGLE COPY OF EACH PATENT 

~ PATENTS DEDICATED TO THE PUBLIC OR 
ABANDONED 

RULES --- See RULES & REGULATIONS 

Rev. 4/82 

Copy 

ox 

0 

x 

a I 

x I 

0 

I ox 

location or 
Principal 

Rll$p0nsibility 

ANYWHERE 

LEGAL 

ANYWHERE 

PATENTS 

ANYWHERE 

PATENTS 

ANYWHERE 

I 

PageJ.=l. 
Date Miril, 1982 

Total Retention 

6 YEARS AF~ER EXPIRATION 
OF ISSUED PATENT OR 5 
YEARS AFTER APPLICATION 
ABANDONED 

5 YEARS.AJ;'TER·APPLICATION 
ABANDONED 

MAX. 5 YEARS AFTER 
APPLICATION ABANDONED 

6 YEARS AFTER EXPIRATION 
OF PATENT 

MAX. UNTIL EXPIRATION OF 
PATENT 

LIFE OF COMPANY 

3 YEARS AFTER DEDICATION 
OR ABANDONMENT 
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RECORDS CONTROL SCHEDULE· 

FOR REMINGTON USE ONLY 

Record Category. Title. or Description 

PHOTOGRAPHS --- See 8..lso EMPLOYEE RECORDS 

PLANS & PROGRAMS 

POLICIES & PROCEDURES 

POSITION DESCRIPTIONS 
(Exempt and Nonexempt) . 

PRESENTATIONS 
(Chro-ts, discussions, reviews, speeches, etc. ) 

Copy 
location or 

Principal 
R11Sponsibility 

OX! ANYWHERE 

0 I ANYWHERE 

x I ANYWHERE 

0 I ANYWHERE 

x I ANYWHERE 

0 I ANYWHERE 

. X . I ANYWHERE 

OX I ANYWHERE 

Page P-5 
Date Febrna ry, 198 

·Total Retention 

I UNTIL SUPERSEDED OR 
OBSOLETE 

I 5 YEARS AFTER SUPERSEDEI 
OR COMPLETED 

I MAX. UNTIL SUPERSEDED 
OR COMPLETED 

I 5 YEARS AFTER SUPERSEDE! 
OR OBSOLETE 

I :MAX. UNTIL SUPERSEDED 
OR OBSOLETE. 

UI\fTIL OBSOLETE 

MAX. UNTIL SUPERSEDED 
OR OBSOLETE 

I MAX. 5 YEARS · 
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FOR REMINGTON USE ONLY 

Record Category, Title, or Description 

PRICES (Cont'd.) 

TABULA 'TIONS 
Recordings of actual prices extracted 
Jrorn Authorizations, Bulletiris, Lists, 
Schedules or Sheets. Retention. of 

· earliest entry must be no longer than 
6 years after being obsoleted or 
superseded. 

TRANSFER PRICES --- See TRANSFER PRICES 

PROCESS RECORDS 

PRODUCT FILES 

PERMITS, CLASSIFICATIONS, SJ?ECIFICA TIONS, 
REGISTRA 'TIONS 

SINGL_E COPY OF PRODUCT SPECIFICATION 

I 

I 

I 

Copy 
location or 

Principal 
Respon~bility 

·ox1 A~ERE 

o I PLANT SITE/ I 
ANYWHERE 

XI PLANT-SITE/ 
ANYwHERE 

I 
0 ANYWHERE I 
x ANYWHERE. I 

01 PRODUCTION I 
PLANNING 

Page _l2=.B. 
Date February, 1981 

Total Retention 

MAX. 6 YEARS AFTER 
OBSOLETE OR SUPERSEDED 

LIFE OF COMPANY 

UNTIL SUPERSEDED OR 
OBSOLETE 

6 YEARS AFTER PRODUCT 
DISCONTINUED 

UNTIL PRODUCT 
DISCONTINUED 

LIFE OF COMPANY 
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RECORDS CONTROL SCHEDULE 

FOR REMINGTON USE ONLY 

Record C:ategory. Title. or Description Copy 

PRODUCT FILES (Cont'd.) 

CORRESPONDENCE 0 

x 

GENERAL INFORMATION 0 

x 

PROGRAMS --- See PLANS & PROGRAMS 

PROJECT RECORDS 

ACCOMPLISHMENT REPORTS 0 

x 

APPROPRIATION REQUESTS 0 

x 

RPV. 4/87 

I 

I 

I 

I 

location or 
Principai 

Responsibility 

ANYWHERE 

ANYWHERE 

ANYWHERE 

ANYWHERE 

EXECUTIVE 
COMMITTEE 

ANYWHERE 

FINANCE 

ANYWHERE 

~ 

Page P-9 
Date A::p:-:::r-:j-:1:-----1---_ 982 

Total Retention 

I 3 YEARS 

I MAX .. 3 YEARS 

I UNTIL SUPERSEDED OR 
OBSOLETE 

I . MAX. UUTIL SUPERSEDED 
OR OBSOLET.E 

10 YEARS 

MAX. 10 YEARS OR FILED 
WITH APPROPRIATION 
.REQUEST 

UFTA/20 YEARS AFTER 
FINANCIAL CLOSING 

MAX. 10 YEARS AFTER 
FINANCIAL CLOSING OR 
ACCOMPLISHMENT REPORTED 
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FOR REMINGTON USE ONLY 

Rerord Category, Title, or Description 

Q.UESTIONNAIRES 

Q.UOTATIONS (REMlliGTON SALES) 

,• 
; 

RECORDS CONTROL SCHEDULE 
Page Q-1 X 
Date February, ] 981 

Location or 
C-Opy I ·Principal · Total Retention 

Re:.ponsibility 

O I ANYWHERE 5 YEARS 

x· ANYWHERE MAX. 3.YEARS 

OX I ANYWHERE MAX. 3 YEARS 
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RECORDS.CONTROL SCHEDULE 

FOR R~~[!NGlGN USE ONLY 
-·----~~~~~~~~~~~~~~~~~~~~~~~~:::=--r-~~-;::;;:;;-:;-~~r-~~~~~~~P~a~ge~~R~-~2~~~~~~ _ 0 •" Eehruary, ma 

Record Category, Title, or Description 
Location or 

Copy I Principal 
Re$p<>mibility 

Totaf Retention 

RECORDS CONTROL SCHEDULE 

AUGITS 

BULLETINS 

CORRESPONDENCE AND GUIDELINES 

REMITTANCE REPORT (G-233) 

RENEGOTIA. TION RECORDS - WORK PAPERS AND 
STATISTICAL HISTORY 

REPAIR GUNS - RECORDS 

REPORTS 

ACCOMPLISHMENT ---See PROJECT RECORDS 

ACTIVITY REPORTS - PIANT PERFORMANCE 
(Includes Related Charts and Supporting Data. ) 

ANNUAL 

MONTHLY - JANUARY TO NOVEMBER 

0 I .FINANCE 

x 

ox 

0 

x 

ox 

0 

x 

0 

0 

ox 

ox 

ANYWHERE 

ANYWHERE 

FINANCE 

ANYWHERE 

ANYWHERE 

FJNANCE 

ANYWH:ERE: 

FJNANCE 

PLANT SITE 

PLANTS 

PLANTS 

2 YEARS AFTER SUPERSEDED 

UNTIL SUPERSEDED 

MAX. 5 .YEARS 

2 YE.ARS AFTER SUPERSEDED 

UNTIL SUPERSEDED 

MAX. 2 YEARS 

UFTA/2 YEARS 

. MAX. 2 YEARS 

3 YEARS AFI'ER CLEARANCE 
OR SETTLEMENT 

10 YEARS 

MAX. 5 YEiffiS 

. MAX. 1 YEAR 
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REC0Rt:6 CONTROL SCHEDULE 

. FDR RE~tN~lDN USE ONLY 

Record C:itegory. TI Ha, or Oe:sctlption 

REPORTS (Cont'd.) 

Copy 
lttc.3tion or 

Principal 
R01ponsibility 

ACTIV1TY REPORTS - PLANT PERFORMANCE (Cont'd.) 

MONTHLY - DECEMBER 

\VEEKLY 

A1'n1UAL 

CALL REPORTS 

DEALER 

· WHOLESALER 

DEPARTMENTAL AND DIVISIONAL· 
PERFORMANCE REPORTS/LETTERS 

Includes Management Visitation Reviews, 
Presentations, Programs, and State af 
Business Data. 

ENGINEERING --- See ENGINEERING 
STUDIES AND REPORTS 

GOVEP.NMENT --- See GOVERNMENT REPORTS 

:tl.~AF.KCT --- See MARKETING RECORDS 

OX PLANTS 

OX PLANTS 

0 COMPANY 

ox 

ox 
0 

x 

·SECRETARY 

MARKETING 

MARKETING 

ANYWHERE 

ANYWirERE 

Pago. R-3 
Date February, 199· 

Total Recentior1 

· MAX. 5 YEARS 

MAX. 5 MONTHS 

LIFE OF COMPANY 

· NOT TO BE RETAINED 
) 

1 YEAR 

3 YEARS 

MAX. 3 YEARS 

R2510532 



AJ 
N 
(J1 
-' 
0 
(J1 
(}.) 
(}.) 

/0IJJJJ.@a. 
~ 

RECORDS CONTROL \)CHEDULE 

FOR REMIHGTOH USE ONLY 

Record Category, Title, or Description 

REPORTS -(Cont'd. ) 

RESEARCH AND DEVELOPMENT - PERIODIC 
REPORTS WITHIN' DEPARTMENT 

RESEARCH AND DEVELOPMENT. - PROCESS 

TECHNICAL SERVICE REPORTS -

Copy 

Io· 
x 

10 
x 

0 

x 

location or 
Principal 

R~ponsibility 

ANYWHERE 

ANYWHERE 

RESEARCH 

ANYWHERE 

MARKETIN"G 

ANYWHERE 

I 

I 

Page 

Date 

R-4 
February. l~l 

Total Retention 

10 YEARS 

MAX. 10 YEARS 

PERMANENT 

-1\ff.AX. PERNIANENT 

3 YEARS 

MAX. 3 YEARS 
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RECORDS CONTROL SCHEDULE 

FOR REMINGTON USE ONLY 

Record Category. Title. or Description 

REPORTS (Cont'Q..) 

TO DU PONT EXECU'I'IVE COMMITTEE 

ANNUAL AND MID-YEAR UPDATE 

- WORK PAPERS 

QUARTERLY 

- WORK PAPERS 

Copy 

0 

x 

x 

x 

0 

0 

x 

x 

x 

0 I 

Location··or 
Principal 

Responsibility 

1· EXECUTIVE 
COMMITTEE 

MANAGEMENT 

FINANCE 

ANYWHERE 

FJNANCE 

EXECUTIVE 
COMMITTEE 

MANAGEMENT 

FINANCE 

. ANYWHERE 

FINANCE 

Page R-5 
Darn Febr:uary, 198" 

Total Retention 

.. 15 YEARS 

·10 YEARS 

10 YEARS 

MAX. 5 YEARS 

5 YEARS 

5 YEARS 

5 YEARS 

5 YEARS 

MAX. 1 YEAR 

1 YEAR 
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FOR REMING10H USE ONLY 

RKOrd Catel}Ory, Title, or Description 
... 

SHIPPING RECORD'S (Cont'd.) 

ALL OTHER RECORDS 

- .-DOMESTIC 

EXPORT 

STANDARCS - ENGINEERING, OPERATING, MANU
FACTURING SPECIFICATIONS,. ETC. 

Copy 

0 

x. 

0 

x 

0 

x 

Location or 
Principal 

R~ponslbility 

I ANYWHERE 

I ANYWHERE 

I ANYVlHERE 

I ANYWHERE 

Al:ITWFf ERE 

I ANYWHERE 

~ 

Page S-8 
Date February, J 98] 

Tot.al Retention 

[· 3.YEARS. 

I MAX. 3. YEARS 

I UFTA/5 YEARS 

MAX. 5 YEARS 

5 YEARS AFTER SUPERSEDED 
OR OBSOLETE 

· UNTIL SUPERSEDED OR 
OBSOLETE 

SlNGLE COPY OF MANUFACTURING. 0 1 PRODUCTION · J LIFE ·oF COMPANY . . 
PLANNING 

STOCK STATUS REPORT- FINISHED PRODUCT AND STORES 

ACTIVITY ox ANYWHERE MAX. 3 YEARS 

DAILY ox PlANTS . MAX. 3 MONTHS 

- MONTH END OR YEAR-TO-DATE I ox I PLANTS I MA.X. 10 YEARS 
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RECORDS CONTROL SCHEDULE 

FOR REMINGTON USE ONLY 

R~rd Category, Title, or DBScrlptlon 

STORES CAPTION REPORTS 

STORES TICKETS 
Orders covering disburseme:µts or returns. 
If the _pertinent information (accmmt, cost, item 
identification,. quantity, etc. ) is' on punched cards 
or computer tapes/print-outs, these may be re.;. · 
tained UFTA in place of the tickets, which may 
then be dis_carded after 2 years retention 

STOCK AND ORDER REPORTS 

STOCKHOLDERS' ·RECORDS 

CANCELLED STOCK CERTIFICATES· 

STOCK REGISTER 

STUDIES 

Copy 

0 

x 

location or 
Principal 

RB"Sponsibility 

ANYWHERE 

ANYVJHERE 

0 I ANYWHERE 

X I ANYWHERE 

OX. I ANYWHERE 

0 I COMPAN:( 
SECRETARY 

O I COMPANY 
SECRETARY 

OX I .ANYWHERE 

'• ... - ~ 

.,. 

S-9 Page 
Cate February, 1981 

Total R!!tention 

2 YEARS 

MAX. 2 YEARS 

· UFTA/5 YEARS 

MAX. 2 YEARS 

MAX. 5 YEARS 

15 YEARS 

LIFE OF COMPANY 

MAX. 10 YEARS 


